
Job Description 
Organization, Sentence Fluency and Conventions 

Standards: 
• Use prewriting strategies to generate and organize ideas. 
• Demonstrate focus and organization in written compositions. 
• Write for a variety of purposes including description, information, explanation, 

persuasion and narration. 
• Write sentences that sound smooth when read aloud. 
• Write sentence that have a variety of beginnings and length. 
• Construct complete sentences which demonstrate appropriate capitalization, 

punctuation and correct spelling of high-frequency words. 
 

Task: 
Think of a job you would like to have. Create a “pro” and “con” list for this job. Think of 

five “pros” and five “cons.” Write one paragraph describing the “pros” of this job. Write 

another paragraph describing the “cons” of this job. Create a strong “hook” or lead at the 

beginning of each paragraph. Write a conclusion at the end of each paragraph. The 

conclusion should wrap up your writing and come back to the main idea. 
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Pro/Con list The pro/con list 
includes 5 pros and 5 

cons for the job. 

The pro/con list 
includes 3-4 pros and 

cons for the job. 

The pro/con list 
includes 0-2 pros and 

cons for the job. 
Sentence structure The sentences are easy 

to read, begin in a 
variety of ways and 
sound smooth when 

read aloud. 

The sentences either do 
not begin in a variety of 

ways or do not sound 
smooth when read 

aloud. 

The sentences are not 
easy to read and do not 

sound smooth when 
read aloud. 

Introduction The writer has created 
an interesting “hook” or 

introduction that 
matches the story. 

The writer has 
attempted a “hook” or 

introduction that 
matches the story. 

The writer has 
attempted a “hook” or 

introduction, but it does 
not match the story or it 

is not present. 
Conclusion The story has an 

interesting conclusion 
that relates to the main 

idea. 

The story has a simple 
conclusion that relates 

to the main idea.  

The story has a 
conclusion that does not 
relate to the main idea 

or does not have a 
conclusion at all. 

Punctuation and 
Capitalization 

All sentences have the 
correct punctuation and 

capitalization. 

Most sentences have the 
correct punctuation and 

capitalization. 

Many sentences do not 
have the correct 
punctuation and 

capitalization. 
Spelling High frequency words 

are spelled correctly and 
other words are very 

close. 

Some high frequency 
words are spelled 

correctly and other 
words are spelled 

phonetically. 

Many high frequency 
words are not spelled 

correctly and other 
words are not spelled 

phonetically. 
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